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Oﬁice Memomndum e UNITED STATES GOVERNMENT

TO : Directop,/0/TR W DATE: 27 February 1952
. 1 1
FROM : Chief, Language Services Division

SUBJECT: Report of Progress for Week of B5 February to 29 February

1, Staff on duty included Chief of Division, 3 linguists, 1 laboratory
technician, and 1 office assistant,

2, Substantial progress has been made in completing laboratory installation,
The recording studios are now wired, and construction is completed, Thz 30
recording and listening posts are ready for use, and have in fact been used,

and the 30 silent listening posts are ready for use., The mechanism for the 6
recording booths have been installed, and preliminary test has been made wi?f///
them, There remains to be completed the installaticn of 2 master recorders

(not yet received from the manufacturer), the completion of the master control o
panel (awaiting the receiving of the master recorder), the installation of
aerial for short wave receiving set; conncction of master records, recording
studios, short wave receiving set and disk inscriber to central control panel,

3. A new application form for language training (LTF1) has been prepared
(copy enclosed) for the more accurate statement of training requirements, A
formal concurrence has been obtained from two divisions.

Le The Language Services Division has held several coanferences with various
divisions to examine general and various records with satisfactory preliminary
results,

5. A number of interviews have been conducted with students applyinz for
language training,

6. Approval has been given for outside language training to several students,
under memorandum 25-2,

Te A conference was held with the Director, Office of Training and members of
the d}Vlslons, to examine a special outside language program, A soluticn was found
to this problem, There are indicaticns that this situation is likely to recur

in the future, and a memorandum will be forthcomin to clari X
: rif
approval for a set procedure, g ify and obtain

8+ A number of tapes from the Ins

. titute of Lancuage ot
received and transcribed on master guages and Linguistics have been

Division, coples for the use of the Language Services

9 4 few students ha i s

t;aining, s have been interviewed and approved for language laboratory
10,

There are definite progpects of reasonabl

ductory courses &n’thefnear,future;’
rrovisionally and subject to the con

*~the Language Servi¢es Division will
including clericil pérsonfel.

‘ ¥ strong enrollment for intro-
German, Italian, Russian ahd Frevich,
currence of Director, Office of Training
will accept students ragardless of their grad;
Until such time as eprollment sfrof more sSpecifle
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ized or professicnal personnel increases,

Similarly, laboratory facilities will be acceptable to students who could take
outside training until such time as those facilities are fully used by personnel
not authorized outside language training,
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